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Student Group Leader Declaration
As a Student Group Leader for the academic year 2011-12 I understand and agree to the following:
General Student Group Leader Requirements:
· All Student Group Leaders and the Groups they represent have to adhere and follow the Union’s Equality and Diversity policy. 

· All Student Group Leaders and the Groups they represent have to adhere and follow the Union’s Health and Safety policy and as such all events need to have a Risk Assessment undertaken before the event and/or activity can be deemed official.

· Any activity or events incorporating ‘external speakers’ (i.e. people or persons not affiliated to the Students’ Union or the University) must follow the appropriate policies and procedures.

· No orders for products or services can be made if the Student Group doesn’t have the necessary funds to cover the order.

· All orders for products and services need to be processed through the Student Activities Department to ensure financial procedures are being followed.

Budget Account:
The Student Group budget account contains funds that the Students’ Union has allocated to develop your group.  Any unspent funds at year end (31st July) will be drawn back into General Union funds and will not be carried over into the next financial year.
· All contracts between University Departments or External Organisations and/or businesses and another Student Groups (e.g. Sponsorship Agreements) have to be signed and approved by the Union President.

· All orders for products or services need to carry an official purchase order to ensure payment. Any orders without an official purchase order cannot be guaranteed. 

Fundraising Account:
The Student Group Fundraising account contains funds raised by you as a group from memberships and any other fundraising activities. Any balance on this account at the 31st July each year will carry forward to the next financial year as long as the student group remains active. This account is held as a Custodian Account on behalf of a Student Group and does not form part of the Union’s charitable activity.
· Any contracts for events (e.g. Graduation Balls) have to be in the name of the Student Group Leader and not include the Students’ Union name or address on any correspondence. (The Union can support you in organising the event but contracts are to be signed in the Group Leaders name only)
· The Union cannot accept any financial liability against outstanding debts and this will become the liability of the person who agrees the contract.  
· [bookmark: _GoBack]An account that remains inactive for more than three years will be closed and any account balances used for the purpose of developing new clubs/societies.

I understand that not following the above obligations I may be deemed personally responsible for any actions or charges incurred.

Signed	……………………………………………………..

Print Name	………………………………………………………

Date		……………………………………………………..

Student Group………………………………………………….
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