The information below is designed as a guide to help you in writing letters to charities and trusts – further help is available from the Advice Centre on 0121 331 6801
Your Address in FULL

Your Name

Line(s) of address

Town/City

County

Post Code
Date

The Trust/Charity Address

Line(s) of Address

Town/City 

County

Post Code
Dear Trustees,
· Subject title of your course, length of course (e.g. 2 years), date of commencement, date of completion.

· Background information, relevant previous study, relevant qualifications

· What you hope to do after completion of your course.

· Financial problems – what difficulties you are facing, but try not to include figures unless the trust or charity requests this information

· List how you meet the trusts criteria, e.g., from a specific place, ethnic origin, etc. (You need only state your place, date of birth and nationality if the trust requests it)

· Include anything unusual about your situation

· If you are depending on your parents please include your parent’s occupation details and their financial situation.

· One Academic (a lecturer at BCU who can comment on your work) and one Financial (Adviser from SU or Student Services) Referee

Yours faithfully

Your name

Good Luck! If you do receive funding please let us know for our records.
Remember: Only write to the Trusts and Charities applicable to you








Remember: Your letter should be 1-2 pages long and include the points listed here





Remember: It is advisable to see an Adviser after drafting your letter, so that you are interviewed and can be supported with a reference.











